
The U.S. Embassy in Bangkok provides equal opportunity, and fair and equitable treatment in 

employment to all people without regard to race, color, religion, sex, national origin, age, disability, 

political affiliation, marital status, or sexual orientation.  We also strive to achieve equal employment 

opportunity in all personnel operations through continuing diversity enhancement programs. 

  

  

Vacancy Announcement No. / Position Title 

  

FSN# 2013/115 (T) / Medical Equipment Technician 

FSN# 2013/115 / Medical Equipment Technician 

FSN# 2014/12 / Medical Research Scientist (Clinical Unit Leader, HIV/STD Research Program) 

FSN# 2014/28 (T) / Mason 

FSN# 2014/28 / Mason 

FSN# 2014/54 (T) / Voucher Examiner (PSU)  

FSN# 2014/54 / Voucher Examiner (PSU)  

FSN# 2014/55 (T) / Financial Clerk 

FSN# 2014/55 / Financial Clerk 

FSN# 2014/58 (T) / Administrative Clerk 

FSN# 2014/58 / Administrative Clerk 

FSN#2014/65 (T) / Supervisory Customer Support Desk 

FSN#2014/65 / Supervisory Customer Support Desk 

FSN# 2014/66 (T) / Security Assistant 

FSN# 2014/66 / Security Assistant 

FSN# 2014/67(T) / Security Investigator 

FSN# 2014/67 / Security Investigator 

FSN# 2014/68 / Refrigeration & Air Conditioning Mechanic Foreman 

FSN# 2014/69 / Administrative Clerk 

FSN# 2014/70 / Chauffeur 

  

  

  

  

  

  

  



FSN# 2013/115 (T) 

Medical Equipment Technician 
  

OPEN TO: All Interested Candidates  

  

POSITION: Medical Equipment Technician, FSN-6, FP-8, Trainee 

  

OPENING DATE: December 27, 2013 

  

CLOSING DATE: Until Filled 

  

WORK HOURS: Full-time; 40 hours/week 

                            

SALARY:   

  

Ordinarily Resident (OR): FSN-6, THB 362,706 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-8 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Medical Equipment 

Technician  in its Department of Logistics, the Armed Forces Research Institute of Medical Sciences 

(AFRIMS), located at 315/6, Rajvithi Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Calibrates, maintains, repairs and qualifies advanced biomedical and laboratory analysis 

equipment.  Supervises and trains medical equipment technicians during preventive maintenance, checks 

and services (PMCS) and repair of basic biomedical and laboratory support equipment.  

  

QUALIFICATIONS REQUIRED: 
  

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

  

(1) At least 2 years of full time post-secondary study at college or university (high vocational school) is 

required; 
  
(2) At least 2 years of experience in medical equipment or electronics repair is required; 
  
(3) Level III (Good Working Knowledge) speaking/reading/writing in Thai and English (valid TOEIC score 

of 600 or higher); 
  
(4) Able to develop and complete calibration result worksheets that allow for equipment to be used in 

clinical studies; 
  
(5) Able to supervise and train basic medical equipment technicians during PMCS and repair. 

  



ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package 

thru bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  

CLOSING DATE FOR THE POSITION: Until Filled 

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

FSN# 2013/115 

Medical Equipment Technician 
  

OPEN TO: All Interested Candidates  

  

POSITION: Medical Equipment Technician, FSN-7, FP-7 

  

OPENING DATE: December 27, 2013 

  

CLOSING DATE: Until Filled 

  

WORK HOURS: Full-time; 40 hours/week 

                            

SALARY:   

  

Ordinarily Resident (OR): FSN-7, THB 480,033 per annum (starting salary) 

Not Ordinarily Resident (NOR): FP-7 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Medical Equipment Technician in 

its Department of Logistics, the Armed Forces Research Institute of Medical Sciences (AFRIMS), located at 

315/6, Rajvithi Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Calibrates, maintains, repairs and qualifies advanced biomedical and laboratory analysis 

equipment.  Supervises and trains medical equipment technicians during preventive maintenance, checks 

and services (PMCS) and repair of basic biomedical and laboratory support equipment.  

  

QUALIFICATIONS REQUIRED: 
  

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

  

(1) At least 2 years of full time post-secondary study at college or university (high vocational school) is 

required; 
  
(2) At least 3 years of experience in medical equipment or electronics repair is required; 
  
(3) Level III (Good Working Knowledge) speaking/reading/writing in Thai and English (valid TOEIC score 

of 600 or higher); 
  
(4)  Able to develop and complete calibration result worksheets that allow for equipment to be used in 

clinical studies. 
  
(5) Able to supervise and train basic medical equipment technicians during PMCS and repair. 



  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 
  
(2) The candidate must be able to obtain and hold medical and security clearances. 
  
(3) The candidate must submit all the required documents as requested. 
  
(4) Current employees serving a probation period are not eligible to apply. 
  

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 
  
(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 
  
(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 
  
(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package 

thru bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  

CLOSING DATE FOR THE POSITION: Until Filled 

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

FSN# 2014/12  

Medical Research Scientist (Clinical Unit Leader, HIV/STD Research Program) 
  

OPEN TO: All Interested Candidates  

  

POSITION: Medical Research Scientist, FSN-12, FP-3 

  

OPENING DATE: April 11, 2014 

  

CLOSING DATE: Until filled 

  

WORK HOURS: Full-time; 40hours/week  

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-12 ฿1,439,657 annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-3 (Position Grade to be confirmed by Washington)  
  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Medical Research Scientist / 

Leader of the Clinical Unit, HIV/STD Research Program, in its Behavioral & Clinical Research Section, 

U.S. Centers for Disease Control and Prevention (CDC) Office, located at the Hospital for Tropical 

Diseases, Mahidol University, 420/6 Rachavithi Road, Rachathewi, Bangkok 10400, Thailand 

  

BASIC FUNCTIONS REQUIRED: 
  

Leads the Clinical Unit located at Silom Community Clinic @ TropMed and oversees the entire unit that 

consists of Clinical Services, Clinical Assistance, Pharmacy, Physician, Data Management, and Laboratory 

teams. Conducts clinical research on HIV infection, AIDS, and related topics.  The incumbent plans and 

coordinates new research activities, supervises study implementation, and conducts other HIV/STD clinical 

trial activities. 

  

QUALIFICATIONS REQUIRED: 
  

(1) M.D. degree or Ph.D. degree in a medical or biological science.  Licensed to practice medicine required 

(please attached a valid licensed with the application); 

(2) At least five years of progressively responsible work experience in epidemiology or public health 

practice, epidemiological research, clinical medical research, or related biomedical research.  Including one 

year of supervisory experience; 

(3) Level IV (Fluent) speaking/reading/writing in Thai and English (A copy of TOEIC score of at least 855 

can be submitted after the deadline, but before interview.  Only short listed candidates who are selected for 

interview will be notified); 



(4) Able to provide clinical care for early HIV infection, tuberculosis and sexually transmitted infections for 

cohort members and potential enrollees; 

(5) Able to collect and analyze data from research studies, with assistance, as needed, from data 

management specialists/statisticians; 

(6) Able to recognize protocol deviation, to independently develop Standard Operating Procedures (SOPs) 

and Site Specific Procedures (SSPs) and Clinical study forms such as Clinical Research Forms (CRFs). 

  

SELECTION PROCESS:  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 
  
(2) The candidate must be able to obtain and hold medical and security clearances. 
  
(3) The candidate must submit all the required documents as requested. 
  
(4) Current employees serving a probation period are not eligible to apply. 
  

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 
  
(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 
  
(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 
  
(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: Until filled 

  

“This is a re-advertisement of announcement from February 13, 2014.  Applications previously 

received will also be considered.” 

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  
  

  

FSN# 2014/28 (T) 

Mason 
  

OPEN TO: All Interested Candidates 

  

POSITION: Mason, FSN-4, FP-AA (Trainee) 

  

OPENING DATE: March 28, 2014 

  

CLOSING DATE: Until filled 

  

WORK HOURS: Full-time; 40 hours/week 

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-4 ฿251,050 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-AA (Position Grade to be confirmed by Washington)   
  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Mason in its Management 

Division, located at U.S. Consulate General, 387 Witchayanon Road, Chiang Mai. 

  

BASIC FUNCTIONS REQUIRED: 
  

The incumbent performs full journeyman level in masonry and building construction trade and duties 

involved in daily maintenance, repair and construction work of concrete floor, surfaces and pavements, 

masonry walls or masonry structures, wall tiles and floor tiles of the buildings and facilities maintained by 

the post. Work includes removal of concrete or masonry structures, alteration, rehabilitation and restoration 

of the buildings and facilities of the post.   

  

QUALIFICATIONS REQUIRED: 
  

(1) Completion of vocational school or equivalent in masonry or building construction trade. Or completion 

of high school in general course with a certificate of apprenticeship recognized as producing masonry or 

building construction work; 

(2) Minimum one year direct experience in masonry or building construction work; 

(3) Level II (Limited Knowledge) speaking/reading/writing in Thai and English (Provide a copy of valid 

TOEIC score of at least 400, or pass the English Placement Test (EPT) that is conducted by the Regional 

Human Resources Office); 



(4) Ability to drive and possess a valid Thai driver’s license (a copy of Thai driver’s license is required with 

application);  

(5) Must be highly skilled in operating various hand tools, power equipment, and instruments as well as 

manual and mechanical lifting, driving, security and safety equipment; 

(6) Ability to understand continuing technological updates within a reasonable time. 

  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: Until filled 

  
  
  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

FSN# 2014/28 

Mason 
  

OPEN TO: All Interested Candidates 

  

POSITION: Mason, FSN-5, FP-9 

  

OPENING DATE: March 28, 2014 

  

CLOSING DATE: Until filled 

  

WORK HOURS: Full-time; 40 hours/week 

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-5 ฿324,136 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-9 (Position Grade to be confirmed by Washington)   
  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Mason in its Management 

Division, located at U.S. Consulate General, 387 Witchayanon Road, Chiang Mai. 

  

BASIC FUNCTIONS REQUIRED: 
  

The incumbent performs full journeyman level in masonry and building construction trade. S/He also 

perform duties involved in daily maintenance, repair and construction work of concrete floor, surfaces and 

pavements, masonry walls or masonry structures, wall tiles and floor tiles of the buildings and facilities 

maintained by the post. Work includes removal of concrete or masonry structures, alteration, rehabilitation 

and restoration of the buildings and facilities of the post. 

  

QUALIFICATIONS REQUIRED: 
  

(1) Completion of vocational school or equivalent in masonry or building construction trade. Or completion 

of high school in general course with a certificate of apprenticeship recognized as producing masonry or 

building construction work; 

(2) Minimum two years direct experience in masonry or building construction work; 

(3) Level II (Limited Knowledge) speaking/reading/writing in Thai and English (A copy of TOEIC score of 

at least 400 can be submitted after the deadline, but before interview.  Only short listed candidates who are 

selected for interview will be notified); 



(4) Ability to drive and possess a valid Thai driver’s license (a copy of Thai driver’s license is required with 

application);  

(5) Must be highly skilled in operating various hand tools, power equipment, and instruments as well as 

manual and mechanical lifting, driving, security and safety equipment; 

(6) Ability to understand continuing technological updates within a reasonable time. 

  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: Until filled 

  
  
  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

  

FSN# 2014/54 (T) 

Voucher Examiner (PSU)  
  

OPEN TO: All Interested Candidates 

  

POSITION: Voucher Examiner (PSU), FSN-7; FP-7, Trainee 

  

OPENING DATE: April 25, 2014 

  

CLOSING DATE: Until Filled 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:  

  
Ordinarily Resident (OR):  FSN-7, THB 480,033 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-7 (Position Grade to be confirmed by Washington) 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Voucher Examiner (PSU) in its 

Post Support Unit, Comptroller and Global Financial Service (CGFS) office located at 95 Wireless Road, 

Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Perform work consisting of the examination and audit for accuracy, legality, compliance with regulations, 

and justification of vouchers, invoices, claims, and other requests for payment from customer posts. 

Responsible for processing post assignment travel vouchers for all overseas posts, vendor vouchers, E2 

vouchers and ILMS voucher from Post Support Unit (PSU) client posts.  The incumbent is relied on by the 

Certifying Officer to forward only correct, legal, and proper vouchers for certification. Assures compliance 

with regulations and correct computation on the basis of supporting documents submitted by U.S. Embassy 

Finance Offices worldwide, or through contact with program officials, travelers and vendor’s/contractors. 

Must ensure compliance with Federal, DoS, PSU and individual client post policies.  When vouchers are 

rejected, incumbent must provide detailed and tactful explanations of the regulation or policy to the 

submitter and inform them of the necessary corrective action. 

  

QUALIFICATIONS REQUIRED: 

  



(1) Two years post-secondary study at College or University (High Vocational School or equivalent);  

(2) Two years of progressively experience responsible work in finance, accounting, bookkeeping or related 

financial field;  
  
(3) Level IV (Fluent) speaking/reading/writing in Thai and English (must provide a copy of valid TOEIC 

score of at least 855 before the deadline; otherwise, application will not be considered);   
  
(4) Strong computer skills including MS Office applications (Excel, Power Point, and Word), internet and 

website navigation skills, and automated financial and/accounting applications; 
  
(5) Ability to analyze data, accounting and payment records and reports and obtain necessary information to 

correct problems.  
  
  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: Until Filled. 

  
  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

FSN# 2014/54 

Voucher Examiner (PSU)  
  

OPEN TO: All Interested Candidates 

  

POSITION: Voucher Examiner (PSU), FSN-8; FP-6 

  

OPENING DATE: April 25, 2014 

  

CLOSING DATE: Until Filled 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:  

  
Ordinarily Resident (OR):  FSN-8, THB 574,907 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-6 (Position Grade to be confirmed by Washington) 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Voucher Examiner (PSU) in its 

Post Support Unit, Comptroller and Global Financial Service (CGFS) office located at 95 Wireless Road, 

Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Perform work consisting of the examination and audit for accuracy, legality, compliance with regulations, 

and justification of vouchers, invoices, claims, and other requests for payment from customer posts. 

Responsible for processing post assignment travel vouchers for all overseas posts, vendor vouchers, E2 

vouchers and ILMS voucher from Post Support Unit (PSU) client posts.  The incumbent is relied on by the 

Certifying Officer to forward only correct, legal, and proper vouchers for certification. Assures compliance 

with regulations and correct computation on the basis of supporting documents submitted by U.S. Embassy 

Finance Offices worldwide, or through contact with program officials, travelers and vendor’s/contractors. 

Must ensure compliance with Federal, DoS, PSU and individual client post policies.  When vouchers are 

rejected, incumbent must provide detailed and tactful explanations of the regulation or policy to the 

submitter and inform them of the necessary corrective action. 

  

QUALIFICATIONS REQUIRED: 

  
(1) Two years post-secondary study at College or University (High Vocational School or equivalent);  



(2) Two years of progressively experience responsible work in finance, accounting, bookkeeping or related 

financial field;  
  
(3) Level IV (Fluent) speaking/reading/writing in Thai and English (must provide a copy of valid TOEIC 

score of at least 855 before the deadline; otherwise, application will not be considered);   
  
(4) A thorough knowledge of applicable sections of the Foreign Affairs Manual and Handbooks, 

Federal Travel Regulations, JFTR, DSSR CDC Handbook and USAID’s ADS. 
  
(5) Strong computer skills including MS Office applications (Excel, Power Point, and Word), internet and 

website navigation skills, and automated financial and/accounting applications; 
  
(6) Ability to analyze data, accounting and payment records and reports and obtain necessary information to 

correct problems.  
  
  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference. Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  
CLOSING DATE FOR THE POSITION: Until Filled. 

  
  

  

FSN# 2014/55 (T) 

Financial Clerk 
  

OPEN TO: All Interested Candidates 

  

POSITION: Financial Clerk, FSN-5, FP-9, Trainee   

  

OPENING DATE: May 22, 2014 

  

CLOSING DATE: June 5, 2014 

  

WORK HOURS: Full-time; 40 hours/week   

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-5 ฿324,136 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-9 (Position Grade to be confirmed by Washington)   
  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Financial Clerk in the 

International Law Enforcement Academy (ILEA) located on the Vibhavadi Road. 

  

BASIC FUNCTIONS REQUIRED: 
  

The job holder assists Chief of Finance (Financial Assistant) on finance and accounting of the International 

Law Enforcement Academy (ILEA).  Work directly under ILEA CoF on financial transactions for ILEA 

Bangkok. Assist CoF in coordinating with Financial Division, Thailand International Development 

Cooperation Agency (TICA) to request initial advance fund, Prepare Final Accounting Report and other 

necessary related documents in accord with the US - Thai LOA on the ILEA Bangkok Project. 

  

QUALIFICATIONS REQUIRED: 
  

(1) Bachelor’s degree in Finance/accounting with minimum one years of experience in the field of finance 

and accounting;  

OR completion of High Vocational School in Finance/accounting with minimum three years of experience 

in the field of finance and accounting; 

(2) Level IV (Fluent) speaking/reading/writing in Thai and Level III (good working knowledge) 

speaking/reading/writing in English (must provide a copy of valid TOEIC score of at least 600 before the 

deadline; otherwise, application will not be considered);   

(3) Have knowledge and skills in use of computers and software. 



  

SELECTION PROCESS: 
  

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: June 5, 2014 

  
  
  

  

  

  

  

  

  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

FSN# 2014/55 

Financial Clerk 
  

OPEN TO: All Interested Candidates 

  

POSITION: Financial Clerk, FSN-6, FP-8   

  

OPENING DATE: May 22, 2014 

  

CLOSING DATE: June 5, 2014 

  

WORK HOURS: Full-time; 40 hours/week   

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-6 ฿362,706 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-8 (Position Grade to be confirmed by Washington)   
  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Financial Clerk in the 

International Law Enforcement Academy (ILEA) located on the Vibhavadi Road. 

  

BASIC FUNCTIONS REQUIRED: 
  

The job holder assists Chief of Finance (Financial Assistant) on finance and accounting of the International 

Law Enforcement Academy (ILEA).  Work directly under ILEA CoF on financial transactions for ILEA 

Bangkok. Assist CoF in coordinating with Financial Division, Thailand International Development 

Cooperation Agency (TICA) to request initial advance fund, Prepare Final Accounting Report and other 

necessary related documents in accord with the US - Thai LOA on the ILEA Bangkok Project. 

  

QUALIFICATIONS REQUIRED: 
  

(1) Bachelor’s degree in Finance/accounting with minimum two years of experience in the field of finance 

and accounting;  

OR completion of High Vocational School in Finance/accounting with minimum four years of experience 

in the field of finance and accounting; 

(2) Level IV (Fluent) speaking/reading/writing in Thai and Level III (good working knowledge) 

speaking/reading/writing in English (must provide a copy of valid TOEIC score of at least 600 before the 

deadline; otherwise, application will not be considered);   

(3) Have knowledge and skills in use of computers and software. 

  



SELECTION PROCESS: 
  

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: June 5, 2014 

  
  
  

  

  

  

  

  

  

  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

FSN# 2014/58 (T) 

Administrative Clerk 
  

OPEN TO: All Interested Candidates   

  

POSITION: Administrative Clerk, FSN-5 (Trainee) 

  

OPENING DATE: May 2, 2014 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week   

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-5 ฿324,136 per annum (Starting salary) 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Administrative Clerk in its the 

U.S. Agency for International Development (USAID)/ Office of Financial Management (OFM), located at 

Athenee Tower, Wireless Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

The incumbent receives vouchers, invoices and other claims for reimbursement for all types of claims and 

executes invoicing activity by logging these payment vouchers into Phoenix accounting system.  S/he also 

generates and assigns individual numbers to the vouchers and distributes them to various voucher examiners 

for processing. The incumbent serves as the main point of contact (POC) for vouchers examination of OFM, 

responds to all inquiries from client missions, vendors, employees and RDMA technical offices, and responds 

to various questions concerning payment information while referring the more difficulty issues to the 

supervisory voucher examiner. S/He also sends payment notifications to the vendors with the details as 

payment amounts and date and does both electronic and manual filings for payments and other documents 

related to voucher payment processing. 

  

QUALIFICATIONS REQUIRED: 
  

(1) Bachelor’s degree in Business Administration, Accounting, Financial Management, Social Science or 

Arts; 

(2) One year of experience in bookkeeping, accounting, finance, payment, or fiscal clerical work; 



(3) Level III (Good Working Knowledge) speaking/reading/writing in Thai and English (A copy of TOEIC 

score of at least 600 can be submitted after the deadline, but before interview.  Only short listed candidates 

who are selected for interview will be notified); 

(4) Ability to comprehend and properly apply to voucher invoicing process detailed regulations, terms, and 

conditions of payments;  

(5) Have proficiency in the use of computer packages/applications such as Word, Excel and have skills to 

operate a calculator; 

(6) Ability to work in a team. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

  
  
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

FSN# 2014/58 

Administrative Clerk 
  

OPEN TO: All Interested Candidates   

  

POSITION: Administrative Clerk, FSN-6  

  

OPENING DATE: May 2, 2014 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week   

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-6 ฿362,706 per annum (Starting salary) 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Administrative Clerk in its the 

U.S. Agency for International Development (USAID)/ Office of Financial Management (OFM), located at 

Athenee Tower, Wireless Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

The incumbent receives vouchers, invoices and other claims for reimbursement for all types of claims and 

executes invoicing activity by logging these payment vouchers into Phoenix accounting system.  S/he also 

generates and assigns individual numbers to the vouchers and distributes them to various voucher examiners 

for processing. The incumbent serves as the main point of contact (POC) for vouchers examination of OFM, 

responds to all inquiries from client missions, vendors, employees and RDMA technical offices, and responds 

to various questions concerning payment information while referring the more difficulty issues to the 

supervisory voucher examiner. S/He also sends payment notifications to the vendors with the details as 

payment amounts and date and does both electronic and manual filings for payments and other documents 

related to voucher payment processing. 

  

QUALIFICATIONS REQUIRED: 
  

(1) Bachelor’s degree in Business Administration, Accounting, Financial Management, Social Science or 

Arts; 

(2) Two years of experience in bookkeeping, accounting, finance, payment, or fiscal clerical work; 



(3) Level III (Good Working Knowledge) speaking/reading/writing in Thai and English (A copy of TOEIC 

score of at least 600 can be submitted after the deadline, but before interview.  Only short listed candidates 

who are selected for interview will be notified); 

(4) Ability to comprehend and properly apply to voucher invoicing process detailed regulations, terms, and 

conditions of payments;  

(5) Have proficiency in the use of computer packages/applications such as Word, Excel and have skills to 

operate a calculator; 

(6) Ability to work in a team. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

  
  
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

FSN#2014/65 (T) 

Supervisory Customer Support Desk 
  

OPEN TO: All Interested Candidates 

  
POSITION: Supervisory Customer Support Desk, FSN-9; FP-5 (Step 1 thru 4), Trainee 

  

OPENING DATE: May 16, 2014 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:  

  
Ordinarily Resident (OR):  FSN-9, THB 640,463 per annum (Minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-5 (Step 1 thru 4) (Position Grade to be confirmed by Washington) 

                    

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Supervisory Customer Support 

Desk in its Customer Support & Training Division, Comptroller and Global Financial Service (CGFS) 

office located at 95 Wireless Road, Bangkok. 

  

BASIC FUNCTION OF POSITION: 
  

The incumbent supervises, supports and guides as many as 9 analysts who provide customer support 

services on behalf of Bureau of the Comptroller and Global Financial Services (CGFS) to more than 200 

embassies and consulates around the world in a 24/7 environment.  The position is key to developing and 

maintaining CGFS goodwill through the delivery of wholesale (to posts' management sections) and retail 

(individuals) customer service.  The incumbent is responsible for consistency with other CGFS offices and 

CGFS' ISO 9001 requirements, as well as worldwide Uniform Service Standards (USS).  The customer 

service support portfolio consists of a wide-range of resource management related topics; dozens of 

proprietary automated financial and financially-related systems; and knowledge management. 

  

QUALIFICATIONS REQUIRED: 
  

(1)   Bachelor’s degree in Information Systems, Accounting or Finance; 
(2)   At least four years’ experience in  customer support and systems analysis; 



(3)   Level IV (Fluent) speaking/reading/writing in English (must provide a copy of valid TOEIC score of at 

least 855 before the deadline; otherwise, application will not be considered);   
(4)   Must have standard to advance skills in all Department of State applications to solve financial process 

and financial system problems that the Tier I or Tier II analysts cannot correct; 
  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference. Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.   

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014. 

  
  

  

  

  

  

  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

  

FSN#2014/65  

Supervisory Customer Support Desk 
  

OPEN TO: All Interested Candidates 

  
POSITION: Supervisory Customer Support Desk, FSN-10; FP-5 (Step 5 thru 14) 

  

OPENING DATE: May 16, 2014 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:  

  
Ordinarily Resident (OR):  FSN-10, THB 760,852 per annum (Minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-5 (Step 5 thru 14) (Position Grade to be confirmed by Washington) 

                    

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

  

The U.S. Embassy in Bangkok is seeking an individual for the position of Supervisory Customer Support 

Desk in its Customer Support & Training Division, Bureau of the Comptroller and Global Financial Service 

(CGFS) office located at 95 Wireless Road, Bangkok. 

  

BASIC FUNCTION OF POSITION: 
  

The incumbent supervises, supports and guides as many as 9 analysts who provide customer support 

services on behalf of Bureau of the Comptroller and Global Financial Services (CGFS) to more than 200 

embassies and consulates around the world in a 24/7 environment.  The position is key to developing and 

maintaining CGFS goodwill through the delivery of wholesale (to posts' management sections) and retail 

(individuals) customer service.  The incumbent is responsible for consistency with other CGFS offices and 

CGFS' ISO 9001 requirements, as well as worldwide Uniform Service Standards (USS).  The customer 

service support portfolio consists of a wide-range of resource management related topics; dozens of 

proprietary automated financial and financially-related systems; and knowledge management. 

  

QUALIFICATIONS REQUIRED: 
  

(1)   Bachelor’s degree in Information Systems, Accounting or Finance; 



(2)   At least four years’ experience in customer support and systems analysis with additional one year of 

supervisory experience; 
(3)   Level IV (Fluent) speaking/reading/writing in English (must provide a copy of valid TOEIC score of at 

least 855 before the deadline; otherwise, application will not be considered);   
(4)   Must have standard to advance skills in all Department of State applications to solve financial process 

and financial system problems that the Tier I or Tier II analysts cannot correct; 
  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference. Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.   

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014. 

  
  

  
  

  

  

  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

FSN# 2014/66 (T) 

Security Assistant 
  

OPEN TO: All Interested Candidates 

  

POSITION: Security Assistant, FSN-6; FP-8, Trainee 

  

OPENING DATE: May 16, 201 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:   

  

Ordinarily Resident (OR):  FSN-6, THB 362,706 per annum (minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-8 (Position Grade to be confirmed by Washington) 

       

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

        The U.S. Embassy in Bangkok is seeking an individual for the position of Security Assistant in its  

        Regional Security Office Investigator (RSOI) located at 120-122 Wireless Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Perform a wide range of administrative management functions relative to the operation of RSO/LSY.  Assist 

in coordination of investigative tasks among LSY’s investigators to accomplish each 

assignment.  Coordinate security issues among RSO, LSY, and every section/agency of the U.S. Mission 

with external government officials.  

  

QUALIFICATIONS REQUIRED: 
  

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

  
(1)   Completion of high vocational school is required; 
(2)   Three years prior secretarial and/or administrative experience; 



(3)   Level III (Good working knowledge) speaking/reading/writing in Thai and English (must provide a 

copy of valid TOEIC score of at least 600 before the deadline; otherwise, application will not be 

considered);   

(4)   Have knowledge of investigative techniques; 
(5)   Have knowledge of computer software: Microsoft Office, Microsoft Word, Microsoft Excel, and PC 

skills; 
  

  

SELECTION PROCESS:  
  

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

  
  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

  

  

FSN# 2014/66 

Security Assistant 
  

OPEN TO: All Interested Candidates 

  

POSITION: Security Assistant, FSN-7; FP-7 

  

OPENING DATE: May 16, 201 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:   

  

Ordinarily Resident (OR):  FSN-7, THB 480,033 per annum (minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-7(Position Grade to be confirmed by Washington) 

       

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

      The U.S. Embassy in Bangkok is seeking an individual for the position of Security Assistant in its  

      Regional Security Office Investigator (RSOI) located at 120-122 Wireless Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Perform a wide range of administrative management functions relative to the operation of RSO/LSY.  Assist 

in coordination of investigative tasks among LSY’s investigators to accomplish each 

assignment.  Coordinate security issues among RSO, LSY, and every section/agency of the U.S. Mission 

with external government officials.  

  

QUALIFICATIONS REQUIRED: 
  

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

  
(1)   Completion of high vocational school is required; 
(2)   Four years prior secretarial and/or administrative experience; 



(3)   Level III (Good working knowledge) speaking/reading/writing in Thai and English (must provide a 

copy of valid TOEIC score of at least 600 before the deadline; otherwise, application will not be 

considered);   
(4)   Have knowledge of investigative techniques; 
(5)   Have knowledge of computer software: Microsoft Office, Microsoft Word, Microsoft Excel, and PC 

skills; 
  

  

SELECTION PROCESS:  
  

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

  
  

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

  

  

  

FSN# 2014/67(T) 

Security Investigator 
  

OPEN TO: All Interested Candidates 

  

POSITION: Security Investigator, FSN-7; FP-7, Trainee 

  

OPENING DATE: May 16, 201 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:   

  

Ordinarily Resident (OR):  FSN-7, THB 480,033 per annum (minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-7 (Position Grade to be confirmed by Washington) 

       

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

      The U.S. Embassy in Bangkok is seeking an individual for the position of Security Investigator in its  

      Regional Security Office Investigator (RSOI) located at 120-122 Wireless Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Responsible for completing the personnel security background investigation (BI) of new employees and 

updates security clearances of Mission employees.  Conduct official investigations as directed by the 

Regional Security Office (RSO) and is responsible for coordinate the supervision of the Mission security 

force, local guards, and police support at the direction of the RSO.  Responsible for effective liaison with 

host country security officials/organizations and the Embassy security office.  

  

QUALIFICATIONS REQUIRED: 
  

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

  
(1)   Completion of high vocational school is required; 



(2)   Four years of progressively responsible experience in investigative work with military, police, or a 

private security organization; 
(3)   Level III (Good working knowledge) speaking/reading/writing in English (must provide a copy of valid 

TOEIC score of at least 600 before the deadline; otherwise, application will not be considered), Level 

IV (Fluent) speaking/reading/writing in Thai;   
(4)   Skill in conducting investigations to include interviewing and report writing; 
(5)   Ability to drive and possess a valid Thai driver’s license (a copy of Thai driver’s license is required with 

application); 
(6)   Ability to use a personal computer to produce necessary documents resulting from work product. 

  
  

SELECTION PROCESS:  
  

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  
  

  

  

  

  

  

  

FSN# 2014/67 

Security Investigator 
  

OPEN TO: All Interested Candidates 

  

POSITION: Security Investigator, FSN-8; FP-6 

  

OPENING DATE: May 16, 201 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:   

  

Ordinarily Resident (OR):  FSN-8, THB 574,907 per annum (minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-6 (Position Grade to be confirmed by Washington) 

       

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

      The U.S. Embassy in Bangkok is seeking an individual for the position of Security Investigator in its  

      Regional Security Office Investigator (RSOI) located at 120-122 Wireless Road, Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

Responsible for completing the personnel security background investigation (BI) of new employees and 

updates security clearances of Mission employees.  Conduct official investigations as directed by the 

Regional Security Office (RSO) and is responsible for coordinate the supervision of the Mission security 

force, local guards, and police support at the direction of the RSO.  Responsible for effective liaison with 

host country security officials/organizations and the Embassy security office.  

  

QUALIFICATIONS REQUIRED: 
  

All applicants must address each selection criterion detailed below with specific and comprehensive 

information supporting each item. 

  
(1)Completion of high vocational school is required; 



(2)Five years of progressively responsible experience in investigative work with military, police, or a 

private security organization; 
(3)Level III (Good working knowledge) speaking/reading/writing in English (must provide a copy of valid 

TOEIC score of at least 600 before the deadline; otherwise, application will not be considered), Level 

IV (Fluent) speaking/reading/writing in Thai;   
(4)Skill in conducting investigations to include interviewing and report writing; 
(5)Ability to drive and possess a valid Thai driver’s license (a copy of Thai driver’s license is required with 

application); 
(6)Ability to use a personal computer to produce necessary documents resulting from work product. 
  

SELECTION PROCESS:  
  

When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

  

  

  

FSN# 2014/68 

Refrigeration & Air Conditioning Mechanic Foreman 
  

OPEN TO: All Interested Candidates  

  

POSITION: Refrigeration & Air Conditioning Mechanic Foreman, FSN-6, FP-8 

  

OPENING DATE: May 16, 2014 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week  

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-6, THB 362,706 per annum (Minimum starting salary) 

Not Ordinarily Resident (NOR):  FP-8 (Position Grade to be confirmed by Washington.) 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Refrigeration & Air Conditioning 

Mechanic Foreman in its Facilities Management, located at located at 120-122 Wireless Road, Bangkok.. 

  

BASIC FUNCTIONS REQUIRED: 
  

To work as the supervisor of Post's refrigerating and air-conditioning (HVAC) unit, consisting of three 

multi-skilled mechanics to install, maintain and repair overall mechanical refrigeration, air conditioning, 

and extensive range of large and small air conditioning equipment for various Government held properties. 

To supervise and direct two Refrigeration and A/C mechanics to perform duties involved in installation, 

renovation, modification, preventive maintenance & repair, rebuilding of machines, equipment, components 

and control devices associated with refrigeration and air conditioning systems; including cooling, heating, 

ventilation and air circulation system for various government held properties. 

  

QUALIFICATIONS REQUIRED: 
  

(1)   Completion of technical school / college/ high vocational school or equivalent. Must possess vocational 

training in air conditioning, maintenance and repair or preventive maintenance;  



(2)   Three years direct experience in maintenance, repair and installation of refrigeration and air 

conditioning systems, plus six months experience in supervisory level in the same trade;  
(3)   Level II (Limited knowledge) speaking/reading/writing in Thai and Level I (Rudimentary knowledge) 

speaking/reading/writing in English (A copy of TOEIC score of at least 250) can be submitted after the 

deadline, but before interview. Only short listed candidates who are selected for interview will be 

notified); 
(4)   Ability to operate various hand tools, power equipment, and instrument and to produce  
      journeyman-level quality and quantity of work; 
(5)   Ability to drive and possess a valid Thai driver’s license (a copy of Thai driver’s license is required with 

application); 
(6)   Ability to use computer.  
  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.   

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

  
  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  

  

  

FSN# 2014/69 

Administrative Clerk 
  

OPEN TO: All Interested Candidates  

  

POSITION: Administrative Clerk, FSN-6, FP-8 

  

OPENING DATE: May 16, 2014 

  

CLOSING DATE: May 29, 2014 

  

WORK HOURS: Full-time; 40 hours/week 

  

SALARY:  
  

Ordinarily Resident (OR):  FSN-6 ฿362,706 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-8 (Position Grade to be confirmed by Washington) 

  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Administrative Clerk in Public 

Affairs Section (PA) located at GPF Witthayu Tower, Wireless Road. 

  

BASIC FUNCTIONS REQUIRED: 
  

The incumbent serves as office administrative assistant, providing administrative and program support to 

the Cultural Affairs Section, coordinating with the admin personnel who supports the same office.  S/he 

organizes and prioritizes work in accordance with the importance and urgency of assigned tasks. S/he 

provides support in cultural, exchange, and educational areas when needed. This position also requires 

speed and accuracy because all the programs, tasks, personnel and participants have different deadlines and 

requirements of language, style, and treatment.  

  

QUALIFICATIONS REQUIRED: 
  

(1) Completion of commercial school certificate with some business education courses;  

(2) At least two years of progressively responsible in administrative experience; 



(3)  Level III (Good Working Knowledge) speaking/reading/writing in Thai and English (A copy of TOEIC 

score of at least 600 can be submitted after the deadline, but before interview.  Only short listed candidates 

who are selected for interview will be notified); 

(4) Ability to cope with requests from several office personnel, to prioritize work based on understanding of 

program needs, and to work under time pressure; 

(5) Ability to identify appropriate articles and publications of interest to office personnel in their respective 

areas of specialization, and have organization skills as well as an eye for detail; 

(6) Must have graphic design skills to produce computer-generated artwork, and ability to use MS Work, 

Outlook, and MS Excel including typing skill in English and Thai at 45 wpm minimum. 

  

SELECTION PROCESS:  
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: May 29, 2014 

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  
  
  

  

  

  

  

  

  

FSN# 2014/70 

Chauffeur 
  

OPEN TO: All Interested Candidates 

  

POSITION: Chauffeur, FSN-3, FP-BB  

  

OPENING DATE: May 23, 2014 

  

CLOSING DATE: June 5, 2014  

  

WORK HOURS: Full-time; 40 hours/week  

  
SALARY:    

  

Ordinarily Resident (OR):  FSN-3 ฿219,568 per annum (Starting salary) 

Not Ordinarily Resident (NOR):  FP-BB (Position Grade to be confirmed by Washington)   
  

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED RESIDENCY 

PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
  

The U.S. Embassy in Bangkok is seeking an individual for the position of Chauffeur, in its Joint POW/MIA 

Accounting Command (JPAC), located at Wireless Road in Bangkok. 

  

BASIC FUNCTIONS REQUIRED: 
  

The incumbent drives Joint POW/MIA Accounting Command (JPAC) vehicles and personnel on official 

duty throughout Thailand.  S/He safely performs driving tasks in all driving conditions.  S/He regularly 

required performing duties after normal hours, including weekends and holidays, and to various locations 

throughout Thailand during TDY trips.  S/He also ensures to handle all necessary travel documents 

correctly and safely, and routinely passed as well as receiving critical trip documents. 

  

QUALIFICATIONS REQUIRED: 
  

(1) Completion of Secondary school (Mathayom 6); 

(2) Two years of professional driving experience; 



(3) Level II (limited knowledge) speaking/reading/writing Thai and English (Provide a copy of valid TOEIC 

score of at least 400, or pass the English Placement Test (EPT) that is conducted by the Regional Human 

Resources Office); 

(4) Ability to drive and possess a valid Thai driver’s license (a copy of Thai driver’s license is required with 

application); 

(5) Familiarity with Bangkok road system, the location of Thailand and US government and military offices 

and nearby cities;  

(6) Know the driving laws of Thailand, and possess automotive mechanical skill. 

  

SELECTION PROCESS:   
  
When fully qualified, U.S. citizen Eligible Family Members (AEFMs) who are U.S. Veterans will be given 

preference.  Therefore, it is essential that the candidate specifically address the required qualifications above 

in the application. 

  

ADDITIONAL SELECTION CRITERIA:  
  

(1) Management will consider nepotism/conflict of interest, budget, and residency status in determining 

successful candidacy. 

(2) The candidate must be able to obtain and hold medical and security clearances. 

(3) The candidate must submit all the required documents as requested. 

(4) Current employees serving a probation period are not eligible to apply. 

(5) Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement or 

Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

(6) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are ineligible to 

apply for advertised positions within the first 90 calendar days of their employment. 

(7) Currently employed NORs hired under a Personal Services Agreement (PSA) are ineligible to apply for 

advertised positions within the first 90 calendar days of their employment unless currently hired into a 

position with a When Actually Employed (WAE) work schedule. 

(8) Post specific requirement: U.S. Citizen Eligible Family Members, Eligible Family Members and 

Members of Household must have at least 9 months remaining at post to apply from the closing date of the 

vacancy announcement.  

  

TO APPLY: 
  

Please follow the check lists and submission guidelines, posted on the official website: 

http://bangkok.usembassy.gov/job_opportunities.html carefully and submit complete application package thru 

bkkrecruitment@state.gov before the deadline. 

   

Failure to follow the instructions will invalidate your application. 

  
  
CLOSING DATE FOR THE POSITION: June 5, 2014 

  
  
  

http://bangkok.usembassy.gov/job_opportunities.html
mailto:bkkrecruitment@state.gov


  

  

  

  

  


